Thank you for volunteering to be on the JHSC and congratulations on accepting the role of JHSC co-
chair. Each JHSC is required to have two co-chairs, one representing the workers and the other
management members on the committee. These positions work together collaboratively to ensure
the committee is operating effectively. In this position, responsibilities include:

Preparing the agenda,

Providing agenda, minutes, etc. to the JHSC ahead of the meetings,

Scheduling and chairing the meetings,

Review, sign, posting and distributing relevant materials (i.e., minutes, inspection reports,
etc.)

Informing EHS JHSC of membership changes, forwarding inspection reports, etc.

Other JHSC-related tasks as applicable and appropriate

Please note, each JHSCs may function differently — it is important for the co-chairs and the JHSC to
discuss, plan and organize JHSC tasks and duties. . EHS offers resources such as templates for the
@ agenda/@ minutes/inspection report, workplace inspection checklist and JHSC training. If you
have any questions, please contact ehs.jhsc@utoronto.ca.

Thank you,
EHS JHSC


https://ehs.utoronto.ca/jhsc/jhsc-listing-resources/
https://utoronto.sharepoint.com/:w:/s/ehs-jhsc/EZtNdSHz-MpNoy01Vi3ABzYBh5Ya9SuJWbmyslwDTccWOQ?e=rRhfKe&download=1&xsdata=MDV8MDJ8aXJuLnRhbmdAdXRvcm9udG8uY2F8NTAzY2Y0YzhiYjI3NDUxMjQ5OTUwOGRjZjgyNDJlZjh8NzhhYWMyMjYyZjAzNGI0ZDkwMzdiNDZkNTZjNTUyMTB8MHwwfDYzODY1ODA4MTQ5MTk4MDYwNXxVbmtub3dufFRXRnBiR1pzYjNkOGV5SldJam9pTUM0d0xqQXdNREFpTENKUUlqb2lWMmx1TXpJaUxDSkJUaUk2SWsxaGFXd2lMQ0pYVkNJNk1uMD18MHx8fA%3d%3d&sdata=U2drYi9QSDlxamlkbjl4RUNXM1lFUEJBbm4wZ2JYNURCdWJaNmJ2RFFYVT0%3d
https://utoronto.sharepoint.com/:w:/s/ehs-jhsc/ETNRTKQJCV5Gt2mkAkjzsggBCoGM_LeJoG3ppFuoS-jNCQ?e=gz6LXf&download=1&xsdata=MDV8MDJ8aXJuLnRhbmdAdXRvcm9udG8uY2F8NTAzY2Y0YzhiYjI3NDUxMjQ5OTUwOGRjZjgyNDJlZjh8NzhhYWMyMjYyZjAzNGI0ZDkwMzdiNDZkNTZjNTUyMTB8MHwwfDYzODY1ODA4MTQ5MjAxODUyM3xVbmtub3dufFRXRnBiR1pzYjNkOGV5SldJam9pTUM0d0xqQXdNREFpTENKUUlqb2lWMmx1TXpJaUxDSkJUaUk2SWsxaGFXd2lMQ0pYVkNJNk1uMD18MHx8fA%3d%3d&sdata=bHNYbE82NEFsVEZIbWZuNTROczdxWkFxZFhaUDFwK3NUK3ZtYjBlb3VFdz0%3d
https://utoronto.sharepoint.com/:w:/r/sites/ehs-jhsc/_layouts/download.aspx?SourceUrl=https%3a%2f%2futoronto.sharepoint.com%2fsites%2fehs-jhsc%2fCommittee+Documents1%2fTemplates%2fJHSC+Workplace+Inspection+Report+2024.dotx%3fd%3dw34d38892e142462081cc50d9d4974054&csf=1&web=1&e=7M6XeV&xsdata=MDV8MDJ8aXJuLnRhbmdAdXRvcm9udG8uY2F8NTAzY2Y0YzhiYjI3NDUxMjQ5OTUwOGRjZjgyNDJlZjh8NzhhYWMyMjYyZjAzNGI0ZDkwMzdiNDZkNTZjNTUyMTB8MHwwfDYzODY1ODA4MTQ5MjA1MDQ5OXxVbmtub3dufFRXRnBiR1pzYjNkOGV5SldJam9pTUM0d0xqQXdNREFpTENKUUlqb2lWMmx1TXpJaUxDSkJUaUk2SWsxaGFXd2lMQ0pYVkNJNk1uMD18MHx8fA%3d%3d&sdata=a2U5N25jZkRDTFFuM3hQYThkL3NnQ0gzRzVyRUIwRUI2QlQ0UHhiSmI0QT0%3d
http://ehs.utoronto.ca/wp-content/uploads/2023/03/University-of-Toronto-Inspection-Checklist_August-2024.pdf
https://ehs.utoronto.ca/training/
mailto:ehs.jhsc@utoronto.ca

