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WORKPLACE INSPECTION SIGN-OFF

Once monthly inspections are completed and signed by the
Inspection Team, supervisors/management, are reminded to review,
sign, and return a copy of the inspection report to ¢’EHS JHSC after
all identified corrective actions have been fully completed.

For clear guidance, please review the ¢’Process Table — JHSC
Workplace Inspection.



mailto:%20ehs.jhsc@utoronto.ca
https://ehs.utoronto.ca/wp-content/uploads/2024/07/Process-Table-JHSC-Workplace-Inspection.pdf
https://ehs.utoronto.ca/wp-content/uploads/2024/07/Process-Table-JHSC-Workplace-Inspection.pdf
https://ehs.utoronto.ca/
https://ehs.utoronto.ca/
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JHSC WORKPLACE INSPECTION
SCHEDULES AND TEMPLATES

To support JHSCs across the University in completing timely
monthly inspections, #EHS JHSC is contacting each committee's
co-chairs to confirm inspection schedules. This will assist all
buildings, floors, and departments are accurately included, allowing
the Inspection Teams to inspect the correct areas.
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&EHS JHSC encourages all Inspection Teams to use the
&Workplace Inspection Report Template to maintain consistency
when documenting observable workplace hazards and identifying
appropriate corrective actions for the University.

JHSC LISTING AND RESOURCES

EHS JHSC offers a variety of listing and resources to support the functions, roles,
and responsibilities of our JHSC community.

From membership listing, templates, checklist, hazard management tools,

reimbursement form, and mental health/wellness resources, please visit
Listings & Resources webpage.

ONBOARDING LETTER

DUTIES OF JHSC CO-CHAIRS

As required by ¢’Section 9(11), of the Occupational Health and Safety
Act (OHSA), a JHSC must have two co-chairs: one worker co-chair and
one manager co-chair.

Once selected, the co-chairs work collaboratively to ensure the
committee functions effectively. To support this responsibility, &’EHS

JHSC communicates to the co-chairs with the ¢’necessary resources
to fulfill their roles and duties.

Wellness EHS’ MENTAL HEALTH RESOURCES

UofT is committed to supporting &#mental health and wellness in

Su pport for a I I the workplace and to ensure timely access to services for our tri-

campus community.

dimenSions Of we"- e The @Wellness Hub offers programs and resources to support

employees’ physical, emotional, social, and financial well-being.
b - o @ZEmployee and Family Assistance Program (EFAP) provides
E| ng. counselling, work-life services, and referrals to promote overall
staff and family wellness.
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https://ehs.utoronto.ca/
https://ehs.utoronto.ca/
mailto:%20ehs.jhsc@utoronto.ca
mailto:%20ehs.jhsc@utoronto.ca
https://utoronto.sharepoint.com/:w:/r/sites/ehs-jhsc/_layouts/download.aspx?SourceUrl=https%3a//utoronto.sharepoint.com/sites/ehs-jhsc/Committee%20Documents1/Templates/JHSC%20Workplace%20Inspection%20Report.dotx?d=w7f3cb71e06cf44ba8a61aedd66e9dff8&csf=1&web=1&e=96X9Ld
mailto:%20ehs.jhsc@utoronto.ca
https://ehs.utoronto.ca/jhsc/jhsc-listing-resources/
https://ehs.utoronto.ca/jhsc/jhsc-listing-resources/
https://www.ontario.ca/laws/statute/90o01#BK25
mailto:%20ehs.jhsc@utoronto.ca
mailto:%20ehs.jhsc@utoronto.ca
https://ehs.utoronto.ca/wp-content/uploads/2025/09/New-Co-Chair-Letter.pdf
https://ehs.utoronto.ca/mental-health-wellness-resources/
https://people.utoronto.ca/culture/wellness/
https://people.utoronto.ca/employees/efap/
https://people.utoronto.ca/employees/efap/
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CONFIDENTALITY OF INFORMATION

JHSC members may receive reports, etc. that contain personal
information such as home addresses or medical information related to an
injury.

It is important to be mindful of the confidentiality of this information. Do
not share, disclose, or discuss such information outside of official JHSC
activities.

U of T smoke-free BELUSLE 12150 o] H (o4 4

. . As of January 1, 2019, UofT has been smoke-free, reflecting its commmitment to a
pOI |Cy. freq Uently safe and healthy environment for all community members. For details, visit the

asked questions University's ’smoke-free policy, website and ¢’FAQs.

Support for cessation is available through eligible benefits programs and via the
Employee and Family Assistance Program (EFAP), providing resources and
guidance to assist employees to quit smoking and maintain a smoke-free lifestyle.

NALOXONE

In support of naloxone kits in the workplace under & Regulation
559/22 of the Occupational Health & Safety Act (OHSA), UofT is
required to provide and maintain a naloxone kit if the University
becomes aware, or should reasonably be aware, of a worker who may
be at risk of an opioid overdose at a workplace.

Furthermore, Campus Safety are equipped and trained in the use of
naloxone Kits, as needed. For more details, visit the EHS' #’Naloxone
webpage.

NEW REMINDER
EMERGENCY LIGHTS BURNT OUT

If you notice any emergency lights that are burned out or not working, report
it immediately to Facilities and Services (F&S)!

416-978-3000 & (St. George) / 905-828-5301 & (UTM) / 416-287-7579 £ (UTSC)
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https://ehs.utoronto.ca/jhsc/jhsc-faq/#RecordsRetention
https://governingcouncil.utoronto.ca/secretariat/policies/smoke-free-policy-effective-january-1-2019
https://www.utoronto.ca/smoke-free
https://www.utoronto.ca/smoke-free/faqs
https://people.utoronto.ca/employees/efap/
https://www.ontario.ca/laws/regulation/r22559
https://www.ontario.ca/laws/regulation/r22559
https://ehs.utoronto.ca/our-services/occupational-hygiene-safety/naloxone/
https://www.fs.utoronto.ca/contact/
https://www.utm.utoronto.ca/facilities/
https://www.utsc.utoronto.ca/facmgmt/
https://ehs.utoronto.ca/
https://ehs.utoronto.ca/
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NEW REMINDER
GAS CYLINDERS (SECURING AND PROPER STORAGE)

Compressed gasses present a unique set of hazards versus other toxic materials
because of the types of containers they are stored in and the pressures they are
stored at. Gas cylinders must be stored upright and capped when not in use to
protect the valve fromm damage. Compressed gas cylinders must be held securely in
racks either together or nested as a group.

Always review the &/Compressed Gas Safety standard for detailed storage and
handling requirements.

NEW REMINDER
CHEMICALS LABELS (LABELLING, HANDLING, AND STORAGE)

A workplace label is used to identify a chemical that has been transferred from its original \f f‘?p v o
container to a secondary container. It indicates the name of the chemical, safe handling
instructions, and a reference to the Safety Data Sheet (SDS).

Review the #WHMIS Workplace Labelling webpage for guidance.

NEW REMINDER
DAISY CHAINING

Connect power bar/extension cords directly to the wall outlet. Do not connect two
or more cords together (‘daisy chaining’), as this can overload the circuit and can
create potential electrical hazards.

Always use certified surge-protected power bars/cords and follow the
manufacturer’s instructions. To review the full safe electrical practices, review the
electrical safety guidance.

NEW REMINDER
EYEWASH STATIONS COMPLIANCE

It is the responsibility of the lab to conduct regular eyewash flushing and documentation.

Review the eyewash and safety shower ¢’standard and &’webpage for guidance
applicable to lab users and supervisors.

NEW REMINDER
FIRST AID KITS COMPLIANCE

All workplaces in Ontario covered by Workplace Safety and Insurance Act (WSIA) must have first A
aid kits and trained personnel. First aid kits should be accessible, NOT be kept in a locked
cabinet, drawer, or room, and needs to be stocked per £#’Regulation 1101 First Aid Requirements.

a_:‘-&\
For details, refer to the £First Aid Training and the #’FAQs webpage. h
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https://ehs.utoronto.ca/wp-content/uploads/2018/12/Compressed-gas-safety-standard-November-2021.pdf
https://ehs.utoronto.ca/our-services/chemical-and-lab-safety/whmis/whmis-workplace-labeling/
https://ehs.utoronto.ca/wp-content/uploads/2023/08/Electrical-Equipment-Guidance.pdf
https://ehs.utoronto.ca/wp-content/uploads/2015/10/Emergency-Eyewash-and-Shower-Std.pdf
https://www.utsc.utoronto.ca/ehs/eyewash-stations-and-safety-showers
https://www.ontario.ca/laws/regulation/901101
https://ehs.utoronto.ca/training/first-aid-training/
https://ehs.utoronto.ca/training/first-aid-training/
https://ehs.utoronto.ca/
https://ehs.utoronto.ca/
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REMINDERS

For more information on these topics, refer to the following links:

POLICIES/GUIDELINES ADMINISTRATIVE RESOURCES

Respiratory llinesses [e.g. Influenza (flu), Facilities & Services (F&S) Alerts
Respiratory Syncytial Virus (RSV), COVID-19, and etc|] JHSC Information

Legionella Testing EHS Occupational Health & Safety Training

Reporting an Incident/Accident & Indoor Air EHS JHSC SharePoint & Distribution
Quality (IAQ) Concerns Workplace Inspections

Asbestos Management Program Interested in joining a JHSC?

Emergency Preparedness

Eyewash Inspection

For quick access, refer to the following links:

EHS JHSC CONTACTS JHSC UTM & UTSC CONTACTS
215 Huron Street, 7th Floor University of Toronto Mississauga
Toronto, ON, M5S 1A2, Canada University of Toronto Scarborough
Tel: 416.978.4467
Email: ehs.jhsc@utoronto.ca

Contact Us - Our Staff

JHSC INFORMATION REPORTING AN INCIDENT/ACCIDENT

Membership List In the event of an injury or accident:

Listing and Resources 1) Get medical attention

EAQs 2) Report the injury or incident to a UofT contact

Health and Safety Boards 3) Submit an #’accident/incident eForm within 24 hours
Building_Coverage

Certification

Newsletters

EHS OCCUPATIONAL HEALTH & SAFETY TRAINING

Training Matrix: #Admin & Facilities Staff (download the &’printable version)
Training Matrix: &/ Laboratory Personnel

Basic Health and Safety Awareness Training, (this training is updated periodically and all
employees are also encouraged to refresh their training annually)

Refer to #’registration and #’FAQs for detailed information
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